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MD Templates 
 
Download Instructions: 
 
1. Right Click on template 
 
2. Save Target as Rich Text Format (RTF) on Desktop 
 
3. Close Download window.  Do not open template 
 
4. Open Medical Director Letter Writer from Main Menu by selecting Tools & then Letterwriter 
 
5. Open New and select Blank Template 
 
6. Click File, Import and identify the target on your desktop from the drop-down window.  Click open 
 
7. Go to File, save as template and use a recognisable name 
 


